Information Technology Procurement Form

Must accompany all IT purchases
This form provides information needed to manage access and assure the institution’s network stability and is required for all purchases of Information Technology hardware or software.
Section 1 – Description of Hardware/Software to be Procured: (Attach copy of requisition.)
General description:
__________________________________________________________________________________________
Section 2 – Description of  Information Systems Support Needed:

[   ] A. This hardware/software will require no IS support and will not require network connectivity.  

[   ] B. This hardware/software will NOT require IS support but will require network connectivity. 
[   ] C. This hardware/software must connect with existing MUSC IS systems.            
Describe:

[   ] D. This hardware/software will require ongoing support from MUSC IS. 
            Describe:

Notice:
A. All purchases require IT Procurement Form along with the purchase request.
B. IT Approval is required for equipment or systems meeting or exceeding cost thresholds established by the MUSC Board of Trustees and the State of South Carolina.
Section 4 – Purchaser Information:
Contact name ___________________________________ Department _________________________

Department Chair Signature ____________________________________________________

Business Manager Signature____________________________________________________

Telephone _____________________________ 

FAX          _____________________________

E-Mail       _____________________________

IIT Number      __________________________________

Vendor Name   _______________________________________                                                                    

form 0826-2
